Time Management Quiz

After each of the following statements circle the number on the answer sheet (according to the following explanation) to identify how the statement best applies to you:

#1 – always like you

#2 – sometimes like you

#3 – a little like you

#4 – never like you

Statements:

1. You tend to misplace things …

2. You make good use of a “TO DO” list …

3. You tend to be very busy ...

4. You tend to have some time each day for yourself …

5. You are good at sorting out what needs to be done first when you have a lot to do …

6. When you wake up in the morning you generally feel like you have had a good sleep …

7. You use a “DAY PLANNER” or “AGENDA CALENDAR” to plan your schedule each week …

8. When you have something really important to do, you do it right away …

9. You tend to set goals that you can achieve …

10. You tend to procrastinate …

11. If you are working on something that is important, it is easy for you to keep your focus even if someone tries to interrupt you ...

12. When you have to be somewhere by a certain time, you are usually early ...

13. If you were not sure what you were supposed to do on a school assignment, you would ask your teacher for help …

14. Most days, you feel in control of everything that you have to do …

15. When you have too much to do, you tend to avoid doing anything at all …

16. You are very good at getting all your school assignments done on time …

17. You are rarely bothered by stress at school …

18. When you find yourself with too much to do in a short period of time, you are good at setting a schedule to get everything done on time …

19. If you had a major assignment due a month from now, you would tend to wait until a few days before the due date before starting it …

20. When you have a lot to do, you tend to find excuses for not getting some of the things done…

21. Problems in your life seem to take up a lot of your time …

22. You tend to be a very organized person…

23. Generally, you find there is enough time each day to accomplish everything that you would like to do ...

24. You would describe yourself as an excellent reader …

25. You would describe yourself as someone who works quickly when using a computer to complete an assignment …

26. You tend to find yourself with a lot more work each day than you have the time to complete …

27. At the end of most days, you feel satisfied that all your school work has been completed …

28. Whenever you have a test, you are good at preparing for it …

29. You are good at taking notes in class as a teacher is teaching …

30. During the course of day, you tend to find yourself wasting time …

Scoring Instructions:  For each of the above “Statements”, circle the appropriate number for that statement.

	Statements
	CIRCLE THE NUMBERS THAT MATCH YOUR ANSWERS

	
	COLUMN A
	COLUMN B

	1
	1
	2
	3
	4

	2
	4
	3
	2
	1

	3
	1
	2
	3
	4

	4
	4
	3
	2
	1

	5
	4
	3
	2
	1

	6
	4
	3
	2
	1

	7
	4
	3
	2
	1

	8
	4
	3
	2
	1

	9
	4
	3
	2
	1

	10
	1
	2
	3
	4

	11
	4
	3
	2
	1

	12
	4
	3
	2
	1

	13
	4
	3
	2
	1

	14
	4
	3
	2
	1

	15
	1
	2
	3
	4

	16
	4
	3
	2
	1

	17
	4
	3
	2
	1

	18
	4
	3
	2
	1

	19
	1
	2
	3
	4

	20
	1
	2
	3
	4

	21
	1
	2
	3
	4

	22
	4
	3
	2
	1

	23
	4
	3
	2
	1

	24
	4
	3
	2
	1

	25
	4
	3
	2
	1

	26
	1
	2
	3
	4

	27
	4
	3
	2
	1

	28
	4
	3
	2
	1

	29
	4
	3
	2
	1

	30
	1
	2
	3
	4

	
	TOTAL CIRCLED FROM 

COLUMN A:  _________
	TOTAL CIRCLED FROM 

COLUMN B:  __________


If your score higher in column A than in column B, you have weak time management skills.

Now complete the Time Expenditure Exercise.

